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Working with Your Wiki

Alright, you’ve got your wiki. Now what?

1.

Edit your Front Page. Explain the purpose of your wiki, welcome
new users, and give directions about what you want members of the
wiki to do.

Create pages and add new content. Right now your wiki has only
one page (the Front Page). Even if each new page you create has
only a few sentences, by creating pages you create the outline for
your wiki. The new pages can be filled in later by you and the other
users/authors you invite to your wiki.

Tag your pages. Tags create a sort of index of your content. Tags
help you find things in your wiki.

Create folders and put your pages in them. Folders help you
organize pages in your wiki (like file folders in your filing cabinet).

Upload files and link to them in your pages. With a free wiki, you
don’t have a lot of storage space, but you do have some. You can
upload PDF documents, MS Word documents, PowerPoint
slideshows, pictures, videos, or whatever you want to share.

Add new users! Wikis are collaborative websites. A wiki justisn’t a
wiki if it doesn’t include multiple authors.

Watch your wiki grow. As the community of users/authors you
have invited to your wiki dig in and start contributing, you will see the
empty spaces in your pages fill in. The community will build the wiki
under your guidance.

A note about tags and folders: Do you really need both? Yes! If your wiki were a book, the folders would
be the Table of Contents. Each folder equates to a single chapter in the book. Each page is located in
only one chapter (folder). Tags are different. Tags create an Index. Although located in only one folder,
each page may include information about a variety of topics. Using the Index (tags) you can find every
page where a particular topic is discussed.
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1. Edit your Front Page.

To edit a wiki page, click the Edit tab. The page converts to a document with an
editing toolbar at the top. The toolbar has common word processing functions
like bold and italic, font, text color and size, text alignment, etc. Create your text
and format it the way you like. Then click Save at the bottom of the page.
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Welcome to the Adult Education Technology Wiki!
This wiki page is for Adult Education teachers. staff, and volunteers who work with technology (and those who wo

This is a learning place. Share your ideas. questions, and resources with colleagues near and far. Leam about n|
your program. Collaborate. Stretch yourself. Build capacity. Strengthen the field. Wiki wiki!
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2. Create pages and add new content.
To create a new page in your wiki, click the Create a page link on the right side

swhbrandt@themic.org

bar of the wiki.
account sign out
o Create a page FrontPage
= . ] View all pages
[ Upload/view files Settings
Help

'J Upgrade!
Tell us what you think about PBwiki 2.0

Give your page a name.
Click Create page.

Create a new page
Create page

Learner Web|

Name your page

more oplions ()

The new page will open in Edit mode so that you can begin writing the page

contents.
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3. Tag your pages.

As noted above, tags are used to index information on your wiki so you (and
others) can easily find it later. While at first this may seem unnecessary because
your site is small, if you begin tagging things now, you will see the benefits later.
When the wiki has grown and it's more difficult to find things, tags will be your
best friend.

You can tag pages in one of two ways. First, you can enter tags while you are
editing the page. Enter tags in the text box directly below the Save button.

;
a Save  or Cancel

Tags  Learner Web

Secondly, you can add tags at any time to any page you are viewing. Just click
the Add Tags tool (or Edit Tags for a page already tagged) on the right side bar
of the wiki.

o Create a page FrontPage
View all pages
Settings

™ upgrade! Help

L_|j Upload/view files

story
Tell us what vou think about PBwiki 2.0

\ Put this page in & folder

¢y Add Tags

~ Page Security

Sidebar A

But this page in a folder

Here is an example the Edit Tags tool. 2 Edit Tags: Learner Web

~ Page Security
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4. Create folders and put your pages in them.

On the right side bar of the wiki, under the heading Folders, you will find the
Create a folder tool. (This is also where you can find any folders you have
already created.)

Are you looking for an online repository of curriculum
rezources? Try the Curriki wiki.

Edit the sidebar
Foldars -
[=5] Elogs and Wikis

g Create a folder ..

If you are using Internet Explorer on a Windows PC, you may see a message like
this one:

= Adult Education vechnology f Forums (aka Discussion Boards) - Windows Internet Explorer

G'C_/” - |.-‘ http:,l',l'%ltedtech.pbwiki.com,l'FDrums-%ZSaka-Discussion-BDards°.fo29

Tools  Help
vicges D B~ @~ 7 Bookmarksy BisSblocked | 3P Check » 4y Autolink v

File  Edit Wiew Favorites

Google |G~

Edel.icio.us ™ lag
w I%I:IS iGoogle

f“"':] This website is using a scripted w

\_ I. -~ Adult Education T... 2 I Curriki - WebHome l @ Classroom 2.0 @ Wideo: Zombies in Pl

Scripted Windows

More information

CJ Comments (0)

Add a comment

Click the message bar, then click Temporarily Allow Scripted Windows. This
will allow the folder creation tool to operate. Click Create a folder again, and
you should see this pop-up window: \

Give your folder a name. Explorer User Prompt
Click OK.

Script Prarmpt;

Please name your falder

|UU | | o = |+ ey e

| [ Ldd commsnt ]

Susan Wetenkamp-Brandt swhbrandt@theMLC.org 651-645-2277 ext. 224




Minnesota Literacy Council Technology Services 11/5/2011

Once you have created some folders, you can put your pages in them.
Click View all pages to see a list of the pages in your wiki.

swhrandt@themlc.org

scoount  sign out

o Create a p: FrontPage
View &ll pages
Upload /view files
Eé P / Settings
"ﬂ Upgrade! Help

Tell us what vou think about PBwiki 2.0

Click the ti\tle of one of your pages to view it.

All Page

Showing 7 page§ — sort by [datelname]

Name Last Changed Latest Revision

Revisions
Blogs 20 hours g0 Susan Wetenkamp-Brandt on 07/24/2008 2 revisions
Blogs vs Wikis 20 hours ago Susan Wetenkamp-Brandt on 07/24/2008 2 revisions
Forume (aka Discussion Boards 1 hour ago Suzan Wetenkamp-Brandt on 07/25/2008 1 revision
FrontPage 1 hour ago Susan Wetenkamp-Brandt on 07/25/2008 5 revisions
Learner Web 1 hour age Suzan Wetenkamp-Brandt on 07/25/2008 1 revision
SideBar 1 hour ago Susan Wetenkamp-Brandt on 07/25/2008 2 revisions
Wikis 20 hours ago Suzan Wetenkamp-Brandt on 07/24/2008 4 revisions

A= pbWiki Create your own educational wiki [ Help  About this wiki
f Terms of us / Privacy policy (new) Contact the ovmer { RSS fe=d [ This viki is public

[=5] Put this page in a folder

Click Put this page in a folder.  Add Tags

7~ Page Security | default

Choose a folder from the pop-up menu.

[E5] Choose a folder: | (no folder) W

o Edit Tags: Creats a new folder...

£ Page Security d: Blogs and Wikis
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5. Upload files and link to them in your pages.

On the right side bar, click the Upload/View files tool.

11/5/2011

You will see the screen shown below.
Click Browse to locate your file on your computer.

account
o Create a page FrontPage
= View all pages
= Upload/view files
LG e ! Settings
" Upgrade! Help

Tell us what you think about PBwiki 2.0

swhrandt@themic.org
sign ou

Add Files to your Wiki!

You can upload filesNg your wiki and link to them from your wiki; if you upload pictures, you can inline them into wiki pages as well!

You have 97.3% of yolg storage space remaining (9.7 MB free/ 10.0 MB total).

Add more storage space to My wiki in 60 seconds.

Browse

+Add more than one file

Fiezslnote that in oroler o reduce spam activity, free, PR wire 2 visitor to be logged in before viewing himi files upleaded here.

pa = pbwiki Create your own educational wikiNgzle ~ About this wiki
Terms of use { Privacy policy [nev Cantact the ovmer | RSS feed / This wiki s public

Tiimbnails Imsges Files Combined
- Filename & Size Uploaded
ﬁ Create a Wiki Website with PBwiki.pdf I74.5 KB Yesterday

v, 4:27 pm

Then click Upload.
Your new file will display in the list of files.

Now, go to the page where you would like to put the document. (You can use

folders or View all pages to find your page.)

Click the Edit tab.

While you are editing the page, on the right side bar you will see Page Tools.

Under Insert links click Images and files.

Insert

Click the document you want to add to the page.

\

The document is added to your page.

N\

< Adult Education Technolog

Pages

i
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Create a

Insert ima.

VIEW EDIT

Forums (aka Discussion Boar

Page Tools

b Rename this page

3 Delete this page

Using MLC Online Discussion Boards.pdf

links

Images and files

[(Browse... -L olosd

~

Wiki Website with PBwiki.pdf
{Files zr= shavwn nevestfirst)

qe from URL -

st edited by & Susan Wetenkamp-Brandt 42 minutes ago

The Minnesota Literacy Council has a variety of discussion forums on tiygnline training site at: online.themlc. org

Far information on how to access the MLC forums, read this document Using MLC Online Discussion Boards pdf
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6. Add new users.
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On the right side bar, click Settings.
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swhrandt@themlc.org
account sign out
Craate a page FrontPage
View all pages
Upload/view files
EE L / P Settings
% upgrade! Help

Tel us what you think about PBwiki 2.0

On the left side bar of the Settings page, look for the heading Access Controls.
Under that heading, click Users.

rome | ries |

Basic Settings

About This wiki
Logo
Calors
Templates

Time

Access Con
Security

Users

Monitor

Notifications

Adult Education Teghnology | Settings

|Adult Education Technology

Description

This text is shown on the login page of your wiki.

L place for ABE professionals to share
resources and explore ways to better
use technology on the job (in
classrooms, for outreach, for
networking, and more).

Save

Contact E- mai_l

5 received 1€

|s»\ahrandt@lhemlc.org
Show contact form for t

Language
English v

Type the email address of the person you want to invite to join your wiki.

Adult Education Technol
| Home |

Basic Settings
About This Wiki
Loao

Colors
Templates

Time
Access Controls
Security

Users
Monitor

Notifications

Traffic and Statistics

People wha have
There are no pendin

PBwiki users with

gy | Settings

quested access to this wiki
access requests

cess to this wiki

You can invite other fople by email address, and change the permission level of current users if you're signed in with a PBwiki Account
Permission level
g Susan Wetdhlamp-Brandt
= ¢ . .
::lj' nes This is you — as the wiki owner, you're an admin.
=
. Susan Rvar}
e
=
Add users
Enter an email addressfhere. If there's a PBwiki user with that address, we'll send them an invite to your wiki. If there's no user account for that email address, we'll
invite them to PBwiki allell as granting a this particular wiki

Advanced Settings

s

te or add [yerson@mpls.k12.mn.us| 25 Writer Ml

hat's the difference?| Add/Invite

My PBwikii-=Susan Wetenkamp-Brandtjowner|L(
Search wiki: |search here

» Hell

Users can have different levels of access to the wiki site\ If you want users to be

able to edit pages, make them Writers. Then click Add/Invite.
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7. Watch your wiki grow.

Once your wiki has a community of users editing pages, the wiki will come alive.
This is great! There’s only one drawback: as the owner of the wiki, you’ll be
notified by email every time someone edits your wiki. To reduce the number of
emails flooding your inbox, you will want to change the notifications setting in
your PBwiki account.

Wherever you are in your wiki, you will see your email address in the top right
corner of the page. Under your email address is a link to modify settings in your
account.

Click account.

swhrandt@themlc.org

» :
m—> account  sign out

g Create a page FrontPage

= View all pages
-1 Upload/view files

LG - / Settings

'J Upgrade! Help

Tell us what you think about PBwiki 2.0

On your PBwiki account page, click the Home tab.

/
.y . 5 swhrandt@themlc.org - Sign Out
My PBwiki /= pbwiki
My Wikis

A list of all the wikis that you have created or can access. You can't leave wikis that you have created, but you can delete wikis vou no longer need
from the Wiki Settings page.

Wik Last Changed Nutf;caiajruns
= mlcecommunications. pbwiki.com 151 views, lzstwas Ldayzge 1 hrago
studenttechstories.pbwiki.com 10 mos ago
abepdsystem. pbwiki.com 2 days ago
@ adultedtech.pbwiki.com B0 views, last was 2minsage 33 mins ago
@ wetenkampfamily. pbwiki.com 5 views, last was 23 hrs ago 23 hrs ago
Preferences
Join a wiki

Notify me when my wikis change

3 Enter the name of the wiki

At most every hour \

\
Under Preferences change the setting for notifications to “At most every 4 hours”
or “At most once per day” to reduce the frequency of notification emails.
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